
How to Use Sign Up Genius 

1) You will receive an invitation to sign up for a tour via email. Click the “Sign Up” button to 

proceed to the webpage. 

 

2) Once at the website, you will see all of the logistical information for upcoming tour. Scroll down 

to the bottom of the page to select your sign up preference for the tour.  

 

Click here 

Read the tour 

information 

then scroll 

down to the 

bottom of the 

page to sign 

up. 



3) Choose an available slot if you are able to tour. If not, choose the unable to tour option. Then 

click the “Submit and Sign Up” button.  

 

4) You will be directed to a page which will give you a final chance to confirm your preference. 

Click the “Sign Up Now” button to confirm your choice.  

 

 

 

Choose your 

preference and 

then click the 

button to 

submit your 

preference 

Click to submit 

your sign up 



5) You have successfully signed up to tour. From this page you have the option of adding the tour 

to your personal calendar. Or, if needed, you can edit your sign up further. Or, you can choose 

to send an email to me if you have questions about the tour.   

 

 

This page gives you additional 

options.  


